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What is a Conditional District? 
The Conditional District establishes zoning 
districts that are flexible and encourage in-
novative design by utilizing alternative, site 
specific development standards through 
the adoption of a development Master Plan.  
 
What initiates a Conditional District  pro-
cess for a property?   
A petition by all property owners in the pro-
posed district shall be made with submis-
sion of a rezoning application.  Specific 
conditions may be proposed by the peti-
tioner or the City, but only those conditions 
mutually approved by the City and the peti-
tioner may be incorporated into the zoning 
regulations. Conditions and site-specific 
standards imposed in a Conditional District 
shall be limited to those that address the 
conformance of the development with ex-
isting ordinances or plans such as the 
Comprehensive Plan, or the impacts rea-
sonably expected to be generated by the 
development or use of the site. The adop-
tion of a Conditional District is a legislative 
action by the City Council. 
 
What happens if the Conditional District 
is approved? 
If approved, the property can be put to use 
by the approved use with the site specific 
standards that were applied by City Coun-
cil. 
 
What happens if the rezoning is denied? 
If denied, the current zoning district stays 
in effect and the applicant must wait one 
calendar year to reapply.   
Any rezoning decision by the Council may 
be subject to judicial review in Superior 
Court.   

What are Conditional Districts? 
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Still have Questions? 
 

If you have any questions about the  
information in this brochure,  

please contact the City’s  
Planning & Development Department  

1040 Roanoke Ave. 
Monday - Friday, 8:30 a.m. - 5:00 p.m. 

 
PLANNING & DEVELOPMENT DEPARTMENT 

(252) 533-2844 
 

Land Use Regulations/Zoning 

Kristyn K. Anderson, 
 Director of Planning & Development 
kanderson@roanokerapidsnc.com  

 
Anthony Price Jr.,  

Planner/GIS Specialist 
aprice@roanokerapidsnc.com  

 
Department Administration 

 
Lian Elliott,  

 Administrative Assistant  
lell iott@roanokerapidsnc.com  

 
 
 
 

Please note: 
This guide is based on the City’s Land Use Ordinance 
adopted on July 9, 2013, with amendments through 
July 22, 2024.  The Ordinance may change an this 
brochure may become out of date.  This guide sum-
marizes portions of the Land Use Ordinance, and is 
not intended to comment on any particular zoning 
request.  This guide is intended for general infor-
mation purposes and is not a statement of legal opin-
ion.  This guide does not replace or supersede the 
Land Use Ordinance.   
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Who can speak at the public hearing? 

The public hearing is considered a formal legisla-
tive process which offers a chance for citizens to 
make their views known to the planning board 
and the city council.  Citizens are free to offer 
personal opinions and views on the request and 
to lobby board members before and after the 
public hearing.   
 
 
If I wish to speak, what can I do to prepare for 
a rezoning hearing?   

• Be prepared for the meeting.  Please con-
tact the planning staff prior to the meeting to 
discuss details of the request.  Many times a 
discussion will answer questions or address 
concerns prior to the public hearing. 

• Address the board clearly and speak to 
the point.  Be direct and clear with your 
comments.  Public officials have heard testi-
mony from hundreds of people.  Provide 
pertinent, well organized comments that di-
rectly address the matter.  

• Appoint a spokesperson. Many groups or-
ganize their testimony by having a few peo-
ple speak on behalf of the group.  This con-
veys the extent of public concern with the 
issue without each person repeating the 
concern. 

• Be reasonable.  Public officials must bal-
ance the views, interests and proposals of all 
parties involved, and find the best course for 
serving the overall general public good. 

   

How long can I speak at the public hearing?   

Time for individual speakers may be limited, as 
necessary. There is no time limit on the number 
of speakers, but the boards may request that all 
speakers present new information rather than 
repeat information given by others.   

The Rezoning Process  

In general, all rezonings should follow these 
steps: 
 
STEP 1:  APPLICATION & FEE  
Applications are available in the Planning & De-
velopment Department and online at 
www.roanokerapidsnc.com.  The application fee 
is $375 (non-refundable) and covers the costs of 
advertisement and administration.   
 
STEP 2:  NOTIFICATION OF PUBLIC HEARING 
Notices of the Public Hearing (see Step 5) are 
mailed to property owners within 100-feet of the 
requested rezoning area, including on-site post-
ing of notice. Two notices of the hearing date, 
time, and location are published in a local news-
paper for two consecutive weeks prior to the 
hearing.   
  
STEP 3:  STAFF REPORT  
The City’s Planning & Development staff review 
the application, prepare a staff report and rec-
ommendation for the Planning Board.  Following 
the Planning Board meeting, the analysis is sent 
to the City Council.   
 
STEP 4:  PLANNING BOARD RECOMMENDATION 
The Planning Board discusses the rezoning re-
quest (usually the third Thursday of the month). 
Under the Planning Board’s rules of procedure, 
citizens may speak to the Board on the proposal.  
The Planning Board recommendation is deliv-
ered to City Council. 
 
STEP 5:  PUBLIC HEARING 
Public Hearings are typically held during a City 
Council meeting. Citizens may provide com-
ments while the pubic hearing is open.   
 
STEP 6:  CITY COUNCIL ACTION 
Following the Pubic Hearing (or at the next regu-
larly scheduled Council meeting), the City Coun-
cil makes the final decision on the rezoning re-
quest and may add specific conditions. A simple 
majority of all voting members is required to 
adopt the zoning amendment.   

Can I file a petition if I am against the request? 

No, State laws related to protest petitions against pro-
posed rezoning were changed during the 2015 Session 
of the NC General Assembly. A protest petition is no 
longer valid.  The petition was replaced with written Cit-
izen Comments that are delivered to Council members 
before the Public Hearing.   
 
Citizen Comments about Rezoning Request. 

Written statements may be submitted to the City Clerk 
at least two full business days (excludes Saturdays, 
Sundays, and legal holidays) prior to the public hearing 
on a rezoning request. The City Clerk will deliver all writ-
ten comments to Council. Generally, City Council public 
hearings are held on a Tuesday and written comments 
are requested by 12noon on the Thursday preceding 
the scheduled meeting the next Tuesday. The Names 
and Addresses of the individuals providing written 
comment must be included.  
After the deadline, citizens are encouraged to attend the 
pubic hearing to comment on the requested rezoning.  
 
What can I expect during the public hearing? 

Once the public hearing is opened, city staff present 
their analysis of the proposed request. Next, the appli-
cant may address the board and answer questions. Citi-
zens may provide comments at the podium. Recom-
mendations, presentations, comments, and questions at 
the hearing may be subject to time limits. 


