
Fleet Maintenance Mechanic 
 
An employee in this class serves as a mechanic in the City’s garage performing automotive and 
mechanical work in the preventive maintenance and repair of motorized equipment to ensure the safe 
operation of City vehicles and equipment.  Work involves responding to work orders and requests; 
performing preventive vehicle service such as changing oil and filters, rotating tires, checking and 
changing filters and brakes; repairing and adjusting small equipment; conducting vehicle inspections; 
documenting work performed; picking up parts; maintaining supply inventory; making road calls on 
site; and maintaining shop cleanliness. The employee is subject to hazards associated with mechanical 
repairs including working in both inside and outside environments, and exposure to various hazards 
such as loud noises, vibration, moving mechanical parts, electrical current, chemicals, fumes, odors, 
dusts, mists, gases, and oils. Work is performed under regular direction and is evaluated by 
observation and on the basis of timeliness and operational efficiency of equipment serviced. 
 
Minimum Qualifications: 

• Graduation from high school supplemented by coursework in mechanical and/or electrical 
trade skills and experience in automotive maintenance and repair work; or an equivalent 
combination of education and experience which provides the required knowledge, skills and 
abilities. 

• must possess a valid North Carolina Driver’s License 
 
Essential Duties and Tasks: 

• Performs regular preventive maintenance services on vehicles and equipment; checks fluid 
levels; changes oil, filters and plugs; checks front suspension; lubricates equipment parts; 
realigns wheels and rotates tires; inspects vehicles for wear or defective parts and replaces as 
necessary to ensure safe operation of vehicles and equipment. 

• Removes, replaces and repairs brakes, tires, belts, hoses, spark plugs, batteries, starters, 
alternators, pumps, cylinders, shafts, and bearings. 

• Performs North Carolina vehicle safety inspections on City vehicles and maintains inspection 
records. 

• Participates in the diagnosis and repair of a variety of light construction equipment and power 
equipment. 

• Replaces or repairs faulty parts including wheel bearings, clutches, oil seals, shock absorbers, 
components, hoses, and electrical systems. 

• Operates complex diagnostic equipment and hand and power tools used to repair and 
maintain city vehicles including lift jacks, tire changers, air compressors, jacks, gauges, and 
other hand tools. 

• Completes service and repair projects as specified on work orders; documents work 
performed; maintains service records on vehicles. 

• Maintains inventory of supplies used for maintenance and repairs; identifies necessary parts 
for order. 

• Makes road calls; makes repairs in the field; responds to emergency calls. 
• Maintains the garage and equipment in a clean and orderly state. 
• Performs other related duties as assigned. 

 

 

Position Open Until Filled 

 


