
Athletics Program Coordinator 
 
The Athletics Program Coordinator performs responsible work participating in the maintenance and 

repair of City recreational athletic fields and grounds and the coordination of athletic field usage. 

 

An employee in this class participates in a variety of athletic field preparation, grounds maintenance, 

and coordination of the usage of athletic fields. Work involves ensuring the preparation and 

maintenance of athletic fields including marking and dragging athletic fields; mowing fields; securing 

mounds and plates; weed eating and trimming; applying pesticides; transporting and setting up 

bleachers and goals; and cleaning fields, parks and facilities. The employee also schedules the use of 

the athletic fields for practices, games, and tournaments; supervises games and athletic events; 

oversees assigned staff engaged in park maintenance work; and assists with department special events. 

Work requires the operation of a variety of landscape equipment and tools including zero turn 

mowers, three-wheeled infield groomers, weed eaters, blowers, hedge trimmer, chain saw, pole saw, 

leaf blower, pressure washer, and the operation of a City truck. Position requires extensive public 

contact with coaches and athletic associations requiring considerable tact and diplomacy. Employee 

is subject to hazards in grounds maintenance work including work in both inside and outside 

environments, in extreme hot and cold weather, and exposure to various hazards such as noise, moving 

mechanical parts, chemicals, dusts, and atmospheric conditions. Work is performed under regular 

supervision and is evaluated through regular project updates, direct observation, public feedback, 

and quality and quantity of work produced. 

 

JOB DUTIES: 
 

• Participates in the preparation of athletic fields for play; participates in measuring, laying 

out, dragging and prepping fields to maintain the proper grade; secures plates; ensures fields 

are safe and without debris or holes; maintains the integrity of the playing surface by rebuilding 

mounds, baselines, batter’s boxes, infields, etc. 

• Performs a variety of grounds maintenance tasks to ensure the upkeep of athletic fields 

and recreation grounds including mowing and trimming grass, weed eating, fertilizing grass, 

cleaning parks, repairing and maintaining parks facilities, and removing trash. 

• Applies herbicides and pesticides as needed to athletic fields for weed control. 

• Utilizes athletic field maintenance equipment including a chalker, drag and line attachment, 

measuring tools, and related equipment. 

• Transports and ensures field equipment and bleachers are placed appropriately on athletic 

fields. 

• Assists in supervising and training assigned park maintenance staff; orients staff to job duties 

and equipment; oversees staff work performance; ensures crew safety and work quality. 

• Operates a variety of hand tools and power equipment including zero turn and push mowers, 

three-wheeled infield groomers, hedge trimmers, weed eaters, blowers, chain saws, pole 

saws, shovels, rakes, and other light equipment for landscaping activities.  

• Plans and coordinates the utilization of athletic fields; schedules athletic games and 

practices; maintains field calendar. 



• Communicates with coaches, officials or parents regarding athletic field schedule; makes 

and explains decisions based on department policies and procedures. 

• Supervises, athletic programs, events, and games for proper use of equipment and facilities; 

enforces and ensures compliance with rules, policies, and regulations for participant behavior. 

• Serves as liaison with other public and private groups and agencies on programs and 

activities involving field usage. 

• Maintains inventory of equipment and supplies; orders equipment and supplies; ensures 

equipment is safe, adequate and up-to-standard; recommends items for purchase. 

• Inspects and monitors fields and facilities and assures safety, cleanliness, and neat appearance. 

• Other related duties may be assigned as necessary. 

 

SKILLS/ PHYSICAL ABILITIES: 
 

• Considerable knowledge of standard practices, materials, tools and equipment utilized in 

turf management and field maintenance techniques. 

• Considerable knowledge of the methods, tools, and equipment utilized in landscape 

and recreation field maintenance. 

• Considerable knowledge of the work hazards, related liabilities, and applicable safety 

standards associated with park maintenance. 

• Working knowledge of the standards regarding field set up and marking of athletic fields 

for games. 

• Working knowledge of landscape maintenance and horticultural procedures. 

• Skill in dealing tactfully, courteously and firmly with program participants and the public. 

• Skill in managing multiple priorities and program requirements in athletic programming 

and facility maintenance. 

• Skill in the operation of assigned grounds maintenance equipment and tools utilized in the 

work. 

• Ability to work cooperatively and responsibly as a team leader. 

• Ability to safely operate and use a variety of hand tools and power equipment. 

• Ability to train and supervise crew members. 

• Ability to use sound judgment to enforce policies, rules and regulations. 

• Ability to communicate effectively, in written and oral form, with community organizations, 

staff, supervisors, and the general public. 

• Ability to establish and maintain effective working relationships with coaches, 

employees, supervisors, and program participants. 

• Must be able to physically perform the basic life operational functions of balancing, stooping, 

kneeling, crouching, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, 

feeling, talking, hearing, and repetitive motions. 

• Must be able to perform medium work exerting up to 50 pounds of force occasionally and/or up 

to 20 pounds of force frequently and/or up to 10 pounds of force constantly to move objects. 

• Must possess the visual acuity to prepare and analyze data, operate a computer and mechanical 

equipment such as mowers, and to inspect work quality. 



TYPICAL QUALIFICATIONS: 
 

Graduation from high school and significant experience in grounds maintenance, sports 

management, or a related field and experience in landscape maintenance or recreation 

programming; or an equivalent combination of education and experience. 

 

OTHER REQUIREMENTS: 
 

• Possession of a valid NC Driver’s License. 

• Possession of a NC Certified Pesticide Applicator License within 1 year. 

 


